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How to Register with your Agency

To register with an agency that uses the SureLC platform the agency will send instructions with their weblink to start
the registration process. Whether this weblink is sent directly to you via email or is accessible on their website,
select the link to be redirected to their registration page. In the following example, this is the registration page for the
Awesome Group with the contact information shown on the top right. Enter the required information in the fields
provided to register with your agency. Additional details are provided below.

@ SurelL.C Questions?
#1in Licensing & Contacting ease contact

Create Your Account Awesome Group
e L (813)5551212

to check information about you in the NIPR Producers

Database.

) Please fill your SSN and Last Name below. We will use it
contracting@awesomegroup.com
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Authorization To Obtain PDB Report

The National Insurance Producer Registry ("NIPR®) maintains a report on
every licensed producer known as the Producer Database Report ("PDB
report”). NIPR® currently collects data from all 50 states, the District of
Columbia and Puerto Rico. The PDB report consolidates each producer's
licensing information, as updated on a regular basis by participating state
insurance departments, as well as data from extemal sources such as the
Date of Birth * ) Regulatory Information Retrieval System, and includes the following
information: (1) general producer demographics, such as name and
addresses; (2) license information, such as states licensed, license
numbers, authorized lines,
such as company appointments, effective da
reason; and (4) regulatory actions, if any.

Last Name *

information,
ation date and

| @ Enter avalid email address to use as your Login ID.
The information containe he PDB report is subject to the Fair Credit

Reporting Act (*FCRA’ th a “permissible purpose” are
Email * pemitted to access a atisfies
the permissible purpos ion by
you, the consumer, to
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The PDB report is free to you. The NIPR® fee is covered by your agency.
@ select the afifiliation you are associated with.

o

Affiliation -

By pressing “CREATE ACCOUNT" you acknowledge that you read
and understand this Authorization and you authorize SuranceBay,
LLC to pull your PDB report from NIPR®

0

Step 1: Enter your SSN
Step 2: Enter your Last Name
Step 3: Enter your Date of Birth

After entering your DOB the system will check the NIPR database to make sure you are a licensed producer. Once
your account has been located, the following confirmation message will be shown. This means you can continue
with the registration process by completing the remaining steps.

We found the record in the NIPR® database!
The full name on the account is Williams, Kraig D.
We need your authorization to access your Producer

Database Report from NIPR®.

Step 4: Enter the email address you'd like to use as your Login ID.

Step 5: If the affiliation list is shown select the name of the affiliation as per directions provided by your agency. If
the affiliation option is not shown skip this step.

Step 6: Please review the authorization to obtain PDB report from NIPR shown in the right pane. After reviewing,
select CREATE ACCOUNT to provide your authorization and to create your new SurelL.C account.

Once your account is created you'll see the following confirmation message:


https://surelc.surancebay.com/sbweb/agency/276

@ SureL.C
#1 in Licensing & Contacting

G

Your account was successfully created.
Please check your mailbox for the confirmation email.

Next, you'll receive a confirmation email at the address entered as your Login ID. The email will be sent
from setup@surancebay.com. Locate the email and select Click Here link to activate your account and complete
the account registration process.

setup@surancebay.com 11:26 AM (0 minutes ago) Yy 4
tome ~

@ SURANCEBAY

Dear Kraig Williams,
Welcome to SuranceBay! Your new account associated with ABC Agency needs to be activated.

Please CLICK HERE to set your password which will activate your SureApp account.

Thanks for using our software. We hope you enjoy it!

Thank you, Please contact ABC Agency directly if you have any questions or need further guidance.

The message s intended solely for the addressee(s). If you are not the intended recipient, you are hereby nofied that any use, dissemination, or
ul. If you are not the intended recipient, please contact the sender by retum e-mail and destroy all copies of the original message

Create your Password

At this point you'll be redirected to the following password creation page where you must create your login
password. Enter your password and re-enter it in the fields provided following the rules below to make sure it's
secure.

Questions?
Enter new password Flease ot
Please follow the required rules to set new password for
User ID: kraig.williams@surancebay.com ABC Agency
"..‘.' S, (222)216-1778
ff;) © contracting@abcagency.com

............ 4?0

Make sure that your password meets the requirements

@ At least 8 characters long

@ Contains uppercase letters

@ Contains lowercase letters

©) contains digits

@ Contains special character or punctuation
@ Different than your previous 13 passwords
© Must not match your User ID

@ Both entered password values must match

SAVE PASSWORD

Click Save Password to complete the registration process and to be logged into your new SureLC account for the
first time.



The first time you log in you will need to review and accept the SureLC SaaS Privacy Policy and Terms of
Use. Select the checkbox and click Accept Policy to continue past each screen.

KRAIG ‘ Questions? Contact your agency: (222) 216-1778 or LOG OUT

WILLIAMS test161778.1@surancebay.com

SURELC™ SAAS PRIVACY POLICY

THIS PRIVACY POLICY WAS LAST UPDATED ON 12/01/2018
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| have read the SuranceBay Privacy Policy ACCEPT POLICY

This completes the account registration process.





